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Construction Schedule:  
 

8/9/2021 Installation begins on court lighting, Finish Work on Courts 

Continues 

8/13/2021 Final Shipment of court light poles scheduled 

8/23/2021 Volleyball Courts receive first loads of new sand 

8/25/2021 New Section of concrete poured adjacent to Neptune House 

8/30/2021 Water Lines rerouted adjacent to Neptune House to accommodate 

next of concrete work 

8/31/2021 Wire pulled for court lighting 

9/2/2021 Court light poles delivered 

9/6/2021 Additional loads of sand scheduled for delivery to the volleyball 

courts. Next section of concrete work to be formed. 

9/13/2021 Installation of court lighting continues. Next section of concrete work 

to be poured. Final grading of volleyball courts begins. 

Construction Notes: 

Public Works Staff will continue to form and pour concrete as weather and FY-2021 

Budget permits. Public Works staff will construct an architectural screen around the 

HVAC electrical panels with new post caps. An electrical contractor will install conduit 

for an outlet adjacent to a future pickleball & tennis storage structure. (4) sections of 

aluminum handrailing will be installed at each end of the new access bridge at Florida 

Boulevard. Additional grass seed will be planted as needed in spots along the paths 

and as construction fencing is removed.  

Park Budget 

The most recent cost tracking spreadsheet shows that a balance of $23,951.37 

remains this fiscal year to complete concrete work and any demolition work as 

necessary. Assuming that no change orders are approved for an increase in contract 

price, and all existing P.A.’s and Contracts are satisfied (including the $23,951.37 for 

concrete and demolition work mentioned above), the Park Budget will enjoy a surplus 

of over $25,000 after Phase I improvements are completed. These numbers are 

unreconciled and once existing payment requests are processed; it will be updated.  

The City received a generous donation from the Eckstein Foundation for the park in 

the middle of FY-21 that has not been included in the spreadsheet. Staff have 

suggested using the grant donations for sunshades and seating in various locations 

around the new amenities. The next step is to take staff recommendations through 

the parks and land use committee before going to the Council as a whole either 

9/27/2021 or 10/4/2021.  

In FY-2022, there hasn’t been much discussion on what to expect for improvements 

to the park. Instead, the discussion has been on infrastructure improvements 

throughout the City.  

Construction Schedule: 

Revised Construction 

Timeline and Schedule 

 

 

Construction Timeline: 

Revised Construction 

Timeline and Schedule 

 

Capital Improvement Projects 
FY-2021 JARBOE PARK 

 

 

 
 

Capital Improvement Projects 
FY-2021 JARBOE PARK 

 

 

 

Park Construction 

Coordination 

Meetings 

Agendas from these 
meetings can be 

found as: 

Attachment A 

 

Park Construction 

Coordination 

Meetings 

Agendas from these 
meetings can be 

found as: 

Attachment A 

Bike & 

Pedestrian 

Counters 

Attachment B 

 

 

 

 

 

  

 

 

  



Capital Improvement Projects 
FY-2021 JARBOE PARK 

 

 

 
 

Capital Improvement Projects 
FY-2021 JARBOE PARK 

 

 

 

PW Cost 

Tracking 

Spreadsheet 

can be found 

as: 

Attachment C 

Contract Price: 

Tracking Costs 

 

 

Contract 

Price: 

Tracking Costs 

 

 

  

   

 

 



  

Week of August 23 Concrete Work in Jarboe Park, adjacent to the Neptune House 

  



Senior Center: 
Interior Finish Work Being Completed: 

On 9/1/2021, Staff walked through the interior of the Senior Activity Center to verify the 

work completed on the interior. The final payment was made to Vanguard in accordance 

with the city’s contractual obligations and the building is considered paid off.  

Vanguard will have a crew to finish the remaining punch-list items:  

• Mechanisms on both front doors need to be aligned to close; 

• Men’s Room-water hammer on the left toilet heard inside the wall; 

• Final inside cleaning of construction debris and dust. 
 

Budget and Costs: 

With the payment of the final invoice of: $66,050.00 from the Better Jacksonville ½ cent 

sales tax, the Senior Activity Center building is paid off. The entire amount for the building 

was approved through a FY-2020 budget amendment in September 2020. The 

encumbrance should be removed as the obligation has been met.  

With the upcoming design of the exterior of the building and parking lot, the City can 

expect a total of: $35,721.66.  

Considering the amount to be spent on design, survey and permitting, the City can expect 

to have nearly $150,000 from donations raised to complete the exterior of the building.  

 

Marquis, Latimer + Halback:  

ML+H has diligently worked to get the best price for the City that the firm could muster, 

and have received pricing back from their partners (subcontractors). Mr. Marquis is 

excited to get started on the project and is eager to get started. On 8/19/2021, we 

received an agreement to review, and sent back revision requests on 8/31/2021. Mr. 

Marquis included the amendments on 9/2/2021 and updated the pricing to reflect a 

request for geotechnical engineering as well.  

ML+H is planning for (2) Community Meetings (1 virtual, 1 in person or virtual), with one of 

the meetings likely being a design charette. In keeping with best practices that the City 

established through the Community Vision planning process (and for which the City won 

an APA-Florida award), we required that this level of public participation be included in the 

design process.  

We anticipate that ML+H will start pretty quickly in scheduling and planning for the public 

participation meetings with the majority of the design work being performed in FY-2022. 

Milestones for design include: Front Porch addition with a roof designed to fit the 

character of the neighborhood, including addressing the egress/ingress for all building 

exits; parking area focused on maximizing spaces with a balance on inviting curb appeal; 

stormwater design throughout the site (including the rood drain connections); Florida-

friendly landscape design for, “curb-appeal,” and buffering; irrigation plans and criteria for 

contractor pricing; and electrical design to include ceiling fans, pathway lighting and entry 

lighting.  

Senior Center: 

Vanguard Finish Work, 
Final Exterior Design 
with ML+H 
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Meetings: 

Schedule 

 

Meetings: 

Schedule 

Meetings: 
Various meetings with residents, visitors, vendors, and other interested parties that are a 
normal part of City Management. All of these meetings are equally important and only 
include the City Manager when the process requires it.  

Past Meetings: 

 

8/2/2021  Meeting with Tyler Technologies on software implementation and solving 

NACHA file issue between Chase Bank and Tyler software 

8/3/2021 Main Street America program meeting with Florida Department of State 

Division of Historical Resources, Beaches Town Center Agency, City Staff 

and representatives from the City of Atlantic Beach 

8/9/2021  Review Departmental Budget Requests 

8/10/2021  Meeting with Short-Term Rental offender on rules of the City and fines  

8/11/2021 Finance Committee Meeting with Staff to discuss Departmental Budget 

Requests (budget requests will need to be reduced) 

 NFUCG Telephone conference to address items related to Orange Park 

letter request 

8/12/2021 Florida League of Cities Annual Conference 

 Council Meetings That Build Trust 

 President’s Welcome Reception 

8/13/2021 Florida League of Cities Annual Conference 

 Advocacy: Educating, Engaging, and Energizing Citizens on Homerule 

 Targeted by Hackers: Cybersecurity Risks, Mitigation and Future Trends 

 General Session 

 Breaking Down the American Rescue Plan Act: What Cities Need to Know 

 Here Come the Jetsons: The Future of Transportation Technology is Here! 

8/14/2021 Florida League of Cities Annual Conference 

 General Session, Legislative Priorities: Communication Services Tax 

Reform; Economic Development Incentives; Short-Term Rentals; 

Transportation Funding; and Tree Protection 

8/16/2021 Council Workshop 

8/17/2021 Staff Meeting 

8/19/2021 BTCA Meeting on next steps and requests for FY-2022 

8/20/2021 Re-establishing bulk mail permit with USPS, meeting with American 

Business Systems 
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City Manager Coordinated Projects 
CM Meetings, Coordination Meetings, Misc.  
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Meetings: 
Various meetings with residents, visitors, vendors, and other interested parties that are a 
normal part of City Management. All of these meetings are equally important and only 
include the City Manager when the process requires it.  

Past Meetings: 

8/24/2021 Finance Committee Meeting (Internal discussion on Departmental Budgets) 

8/25/2021 Phase III Kickoff (Virtual) Joint meeting of CDB and Council to discuss a path 

forward for Land Development Code updates 

8/26/2021 Discussion on Stop Work Order with Hotelier and how to move forward with 

permitting 

8/31/2021 Staff Meeting 

 Ofc. Bounds Memorial Service 

9/1/2021 Interior walkthrough on NBSAC punchlist items 

 ICMA High Performance Leadership Program Webinar 

9/2/2021 Former Employee Donald Bridges Celebration of Life  

9/3/2021 Budget Meetings with Police, Public Works, Grants/Resiliency and Clerk 

 

Upcoming Meetings: 

9/7/2021 Budget Meetings with: IT, Community Development and Senior activity 

Center 

 Parks and Land Use Committee Meeting 

9/8/2021 Special City Council Meeting, 1st Budget Hearing 

9/9/2021 Introductory Meeting with Steve Amos (FOP) 

9/13/2021 ICMA High Performance Leadership Program Live Event 

9/14/2021 Staff Meeting 

9/15/2021 NFUCG Governance Discussion 

9/17/2021 ICMA High Performance Leadership Program Live Event 

9/20/2021 Council Workshop 

9/22/2021 Staff Meeting to Discuss 510 Atlantic 

 Neptune Plaza Meeting with City to discuss fire suppression system design 

for improvements to 510 Atlantic 

9/24/2021 ICMA High Performance Leadership Program Live Event 

Meetings: 

Schedule 
Continued 

 

Meetings: 

Schedule 
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FY-2022 Budget: 

Maxine Person started with the City as the Interim CFO on 8/16/2021. She’s set to task creating 

and working through the proposed FY-2022 budget. Her first step has been to learn the Cogsdale 

system and review revenues within the General Ledger. While performing the necessary learning 

for the General Ledger, Max has created spreadsheets to better understand the revenues and 

budget requests from department heads, and offer supporting documentation for salaries and 

benefits.  

There are a number of items that Max is working through with Revenues and the General Ledger, 

and trying to get Cogsdale (Microsoft GP) to work correctly (it hasn’t for 15 years). I plan to hire a 

temporary Accountant on Thursday to help input missing information in the General Ledger and 

correct entries that were coded to an incorrect account.  

Budget Process: 

On May 25, 2021, the City began discussing the FY-2022 Budget through a Roundtable Meeting. 

Council Members discussed many things that either need to be accomplished, or started in FY-

2022. Improving and maintaining the City’s infrastructure became the direction that the Council 

wished to pursue and Service Delivery Goals were established.  

In June, the City Manager and former CFO met with each Department Head to discuss 

departmental goals and begin constructing anticipated expenditures for FY-2022. In July, the City 

Manager and former CFO met with each Department Head to discuss their final departmental 

goals and to understand which of the proposed expenditures for FY-2022 were necessary to 

fulfilling the Service Delivery Goals of the Council and Departmental Goals established by 

Department Heads.  

In August, some time was lost with the changing of CFO’s, but worksheets for revenues and 

expenditures were created to help identify the current financial position and estimated financial 

position of the City. During this meeting, you’ll see a rough version of the FY-2022 Draft.  

Millage Rate Discussion:  

The DR-420 was filed with the Florida Department of Revenue after the August 2, 2021 Council 

Meeting. The millage rate for FY-2022 is set at 3.3656 mills, and is the same rate set in FY-2021. 

However, since it is higher than the rolled back rate of: 3.1773, the City had to advertise a, “Notice of 

Tax Increase,” prior to this meeting.  

For discussion, the City of Neptune Beach’s millage rate of: 3.3656 is lower than other city’s of similar 

size in Florida. For example, the City of Inverness (pop. 7272) has a tentative FY-2022 millage rate of: 

7.8211. Duval County’s millage rate for the Beaches in FY-2021 is: 8.1512 (for taxpayers within the 

consolidated government and not an Urban Service District, the proposed millage rate is: 11.4419). 

Comparatively, the City of Neptune Beach’s total millage rate is: 17.5855; the City of Atlantic Beach 

is: 17.4484; the City of Jacksonville Beach is: 18.2146; and the Town of Baldwin is 18.6999.  

The City of Neptune Beach expects to receive a number of services from Duval County in exchange 

for the millage rate of: 8.1512.  
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FY-2022 Budget Continued: 

Departmental Budget Requests 

After meeting with Department Heads, it became apparent that budget cuts to requests are 

necessary. In some instances, requested expenditures are set to outpace revenues by millions. Most 

of these requests are relative to enterprise funds and infrastructure that has not received proper 

maintenance over decades. Unfortunately, normal maintenance, replacement and improvements are 

all coming due at the same time.  

Over the next 5-10 years, many improvements are necessary for the existing infrastructure 

throughout the City. The focus of the City identified during the May, 2021 Budget Roundtable was on 

repairing, maintaining and improving infrastructure. Staffing level increases were requested as part 

of the roundtable, but this I recommend that this request be cut from the FY-2022 budget.  

The following pages show the results of the Budget Roundtable from May, the 2021 Proposed 

millage rates for Duval County, and Departmental Budget Requests by fund. 
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 Jarboe Park Construction Update  
 

Date: September 3, 2021 Time: 9:00am Location: Neptune House 

 

Distribution CONB: Colin Moore, Stefen Wynn, Jim French, Robert 
Hughes, Paul Williams, Jeffrey Paul 

Review previous meeting notes  

Project schedule updates: 

• Two forecasts 

• Critical milestones 

• Critical deliveries 

• Week of 8/23/2021: 
o Next section of concrete work adjacent to 

Neptune House completed on 8/25 
o First loads of sand transferred to volleyball 

court 

• Week of 8/30/2021: 
o Water lines rerouted adjacent to Neptune 

House to accommodate next section of 
concrete work 

o Wire pulled for court lighting 
o Poles for court lighting delivered 9/2 

• Week of 9/6/2021: 
o Additional loads of volleyball court sand 

scheduled to be delivered  
o Installation of court lighting begins 
o Next section of concrete work formed 

• Week of 9/13/2021: 
o Installation of court lighting continues 
o Next section section of concrete work  
o Final grading of volleyball court 

 

Requests for information  

Contingency Items  

Submittals  

Contractor coordination 

• ACON 

• KOMPAN 

• Court Surfaces 

• Irrigation (TBD) 

• Landscaping (TBD) 

• Paving (TBD) 

• Path lighting (TBD) 

• HVAC 

• City will continue concrete work in September 

• City constructing fence around HVAC electrical with 
new post caps 

• Electrical contractor will install conduit for outlet 
adjacent to planned pickleball storage structure 



Contractor Items 
 

City Items 

• Purchase Authorizations 

• Coordination needs 

• Plan next sections of concrete work 

• Additional railing for bridge 

• Spread additional grass seed where needed 

Pay requests Court Surfaces – Pay request for 60% of court finishing work 
received on 8/23 

Change Orders  

Action Item Notes 9/3/2021 • Assistance from Public Works with volleyball court 
sand 
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Date Location Description Cost

10/26/2020 Home Depot 100ft Orange Saftey Fence, rebar caps $404.67

10/27/2020 Berman Bros Inc Carbon Steel Rebar $183.30

10/27/2020 Ace pliers 7", Cableties, gardner bender, no trespassing signs $126.76

10/30/2020 Home Depot Fence items $68.05

10/30/2020 Home Depot Galavanized fence post, eye anchor $68.05

11/2/2020 Home Depot Fence items $307.61

11/4/2020 Ace Fasteners $10.36

11/9/2020 WastePro Invoice #0000469042 Disposal $424.15

11/9/2020 Home Depot Fence items $88.50

11/9/2020 Home Depot tie wire $88.50

11/10/2020 Home Depot Chain link fence $4,311.30

11/12/2020 Home Depot Fence Items $146.08

11/16/2020 WastePro Invoice #0000469195 Disposal $1,102.42

11/19/2020 Home Depot Permit Box (2) $79.94

11/20/2020 Home Depot Bit Set, driver set, post mix $94.38

11/24/2020 United -Invoice 56390 Concrete Disposal $1,200.00

11/30/2020 United - Invoice 56525 Concrete Disposal $900.00

12/4/2020 United- Invoice 56626 Concrete Disposal $900.00

2/5/2021 United- Invoice 58161 Concrete Disposal $750.00

2/8/2021 United- Invoice 58210 Concrete Disposal $450.00

2/11/2021 Allen's Culvert- PA9640 Culvert piping for drainage $4,430.00

2/11/2021 United- Invoice 58299 Concrete Disposal $300.00

2/12/2021 United- Invoice 58335 Hauling Asphalt Millings $127.50

2/22/2021 United- Invoice 58558 Hauling Asphalt Millings $616.25

2/26/2021 United- Invoice 58687 Hauling Asphalt Millings $510.00

2/3/2021 Home Depot Fence items $205.00

3/9/2021 Tucker Equipment Georgia Buggy for Concrete $92.91

3/9/2021 Limbaugh Electrical Relocate main service for new bridge footer $2,173.21

3/17/2021 Ace Hardware Nails to form concrete pour $19.99

3/10/2021 Argos Concrete Pours $5,911.41

3/23/2021 Home Depot Sakrete Expansion Joint $102.80

Jarboe Park Demo Expenses



3/17/2021 Argos Concrete Pours $1,849.69

3/29/2021 Ace Foamboard, Liquid Nails $21.96

3/31/2021 Ace Concrete Mix $36.72

3/24/2021 Argos Concrete Pours $2,959.50

3/31/2021 Argos Concrete Pours $1,479.75

4/6/2021 Ace plumbing parts for water to tennis and volleyball courts $85.51

4/6/2021 Ferguson plumbing parts for water to tennis and volleyball courts $260.00

4/20/2021 Pine Castle Boards for forming $81.03

4/22/2021 United- Invoice 60264 Disposal $150.00

4/26/2021 United- Invoice 60422 Disposal $1,256.25

5/7/2021 Harrington- Invoice 037D1206 conduit supplies $1,456.00

5/7/2021 Harrington- Invoice 037D1205 conduit supplies $1,698.70

5/12/2021 Ace conduit supplies $12.12

5/12/2021 Argos Concrete Pours $853.02

5/12/2021 City Electric Supply
conduit for fiber to Neptune House and future power to 

well
$181.22

6/1/2021 City Electric Supply
conduit for fiber to Neptune House and future power to 

well
$11.08

6/15/2021 Roundtree Sod bahia grass for edges of tennis courts $250.00

7/1/2021
North Fl Feed & Farm Supply Inv-

40321
bahia grass $539.60

7/14/2021 Argos Concrete Pours $3,190.10

7/20/2021 Econo Signs Jarboe Park Trail Grant Signs $73.80

7/28/2021 Argos Concrete Pours $723.50

8/3/2021 Home Depot Boards for forming $116.04

8/5/2021 Roundtree Sod Bahia $250.00

8/10/2021 Ace Hardware Concrete mix to finish area $52.90

8/10/2021 Argos Concrete Pours $1,447.00

8/13/2021 Roundtree Sod Bahia $250.00

Total $45,478.63

Concrete $18,938.32

Demolition $22,110.31

Stormwater $4,430.00



 $                         2,000.00 

Donation Received by 

check in May

Additional Materials - 

CO#1 Vanguard, 

Materials to close 

openings caused by 

removing BARD HVAC 

systems. (6,050.00)$                        

Approved by City 

Manager on:     

3/25/2021

Additional Funding -  

Eckstein Foundation 

Grant  $                       10,000.00 

Contract Returned and 

Check Received on 

7/19/2021

Additional Funding -    

COJ funded the Senior 

Activity Center  $                       75,000.00 

Approved by COJ at 

May Council Meeting

Additional Funding -  

Carla  Medley for mirrors 

in dance/fitness room, in 

memory of Bob Medley

NB-SAC Exterior Finishes

NBSAC Donation Fund 

Beginning Balance 170,994.24$                     
10/1/2019 - 3/25/2021

HVAC - Buehler A/C, New 

Ground Units & Handlers

 $                      (30,108.00)

Approved at Special 

Council Meeting on : 

3/15/2021

Electrical - Limbaugh 

Electric, Energizing the 

Building & Installing a 

Transformer and Master 

Panel
 $                      (31,369.80)

Approved at Special 

Council Meeting on : 

3/15/2021

Plumbing - Advantage 

Plumbing, Final 

Connection of all 

Plumbing penetrations 

for connection to Public 

Utilities
(3,925.00)$                        

Approved at Special 

Council Meeting on: 

3/15/2021



Additional Materials - 

Home Depot bi-fold 

doors for Air Handler 

Closets (309.68)$                            

From Home Depot 

purchased on 

5/25/2021

Additional Funding - 

Delores Barr Weaver 

Foundation  for outfitting 

the kitchen 5,000.00$                          

Check Received 

6/21/2021)

Additional Materials - 

drywall for encasing the 

air handlers at the Sr. 

Center  $                           (260.64)

From ESCO received by 

Leslie on 6/30/2021

ML+H Final Design -       

Cost for final design, 

surveying, geotechnical 

and permitting (35,721.66)$                      

Per Agreement signed 

on 9/7/2021

(1,941.20)$                        

From Polywood 

purchased on    

7/9/2021

Additional Materials - 

Lumber for HVAC Air 

Handler Closets (545.83)$                            

From Home Depot 

Purchased on 

5/26/2021

Donation Balance: 152,762.43$                     

Furnishings - Porch 

rocking chairs 



Notes Date

Completed

Completed

Completed

Completed

Completed

8/24/2021

8/24/2021

8/24/2021

8/24/2021

8/24/2021

8/24/2021

opening to the public, no door shown on the plans?

Broken Flange

Ceiling tile rails

Ceiling tiles

Ceiling tiles

Ceiling tiles

Mop sink

Janitors closet

loose or bent

5 missing ceiling tiles

Discolored ceiling tiles from roof leaks

4 damaged ceiling tiles

missing faucet

Broken Flange Repair broken toilet flange

Review

PROJECT COMPLETION PUNCH LIST

STATUSItem Description Work Needed & Location

Repair Broken Flange for Urinal inside wall & all 

applicable drywall repair
Completed 8/24/2021

Project Name: Senior Activity Center
Contractor: 

Engineer/Architect: 

Vanguard Modular

N/A
Owner: City of Neptune Beach

Window trim repair damaged and loose trim around windows Completed 8/24/2021

8/24/2021

Men's bathroom wall
Patch hole in wall with old wiring from thermostat near 

electrical panel
Completed 8/24/2021

Roof various roof leaks Completed

8/24/2021Floor plates plastic plates in floor should be brass Completed

8/24/2021Flooring
Discolored, scratched, loose, lumpy, pop-ups, and humps 

in VCT flooring
Completed

Completed 8/24/2021

Completed



Ladies Room RSF mirror  needs to be readjusted 

LSF interior cove moldoing torn by the door

Mens Room Cove moldong by air handler ripped
Handicap partition not attached
Door mechanism difficult to open

Cracked Window RSF front window

Front Door Mechanisms on both doors need to be aligned to close

Completed 8/24/2021

Ceiling exposed wood in ceiling at the according door location Completed 8/24/2021

Accordion door missing door Completed 8/24/2021

Skirting Install skirting Completed 8/24/2021

Siding nail pop-outs Completed 8/24/2021

Kitchen Sink missing boots on the plumbing under the sink

8/24/2021

Base boards
Base boards are wavy, loose, and peeling off through out 

the building
Completed 8/24/2021

Exterior Remove tape left on exterior

Siding Crack in siding above front window Completed

Completed 8/24/2021

Kitchen Cabinets
Missing bottom under sink, drawer tight and hard to 

open
Completed 8/24/2021

Interior doors
several interior door are either hard to close or will not 

close and latch, discoloration/blemish found on doors.

Completed 8/24/2021

Cleaning Remove debris and clean-up after construction Open Needs contruction clean-up

Interior corners
Take the interior corner trim all the way down to the 

flooring, stops at the base board trim in places
Completed 8/24/2021

Molding still torn

Door still hard to open

?

Door hardware still rubbing

Open

Open

Open

Open



Kitchen Bow in countertop at the front of the sink
Open

Repaired, but still small bow 
in countertop

Men's bathroom stalls tighten hardware and repair loose wall hanger Open

Interior Walls Fingerprints and  spots, wavy or unstraight wall Open
Building needs a construction 

clean

Some hardware still loose to 

the touch

Found white spots, 
miscolored patch paint, gaps 

in the field blue not being 
edged to the white EFIS, etc.

Siding
Missing caulking on u-channeling, corners, joints, holes, 

gaps, etc.
Open Still missing in areas

Exterior Final painting Open

Siding foam or glue on the siding from the EFIS installation Open Still present

Smoke detectors
no smoke detectors found in the front rooms, bathrooms, 

or kitchen
Open not found

Mens Bathroom
when flushing the urinal a noticable water hammer 

sound occurs
Open

Exterior
The light blocked by the EFIS next to the rear door was 

not relocated
Open

Interior and Exterior Construction cleaning Open



 

 
 

City of Neptune Beach  
116 1st Street 

Neptune Beach, Florida 32266 

Telephone (904) 270-2400  

 

 

 

 

 
 

Professional Services Agreement 
 

This “Agreement” (herein so called) entered into on this day of   

 , by and between the City of Neptune Beach, a municipality and political subdivision   

of the State of Florida, existing and created under the Laws of Florida, (hereinafter referred to as “City”), and 
 

 (hereinafter referred to as “Consultant”) authorized to do business in the 

State of Florida; whose address is  

  

for  

(hereinafter referred to as the “Project”).  This Agreement shall remain in effect until  

 unless terminated as provided herein, or extended by mutual agreement 

in writing (herein referred to as Duration).    
 
RECITALS: 

WHEREAS, in response to a publicly advertised Request for Qualifications, the Consultant submitted qualifications to the City 
and was selected by the City as a qualified applicant in the best interest of the City; and 
 

WHEREAS, the City and the Consultant have negotiated mutually satisfactory terms for the execution of the Agreement and is 
incorporated by reference and made part hereof; and 
 

WHEREAS, the Consultant hereby certifies it has been granted and possesses valid, current licenses to do business in the 
State of Florida, issued by the respective State Board(s) responsible for regulating and licensing the professional services to be 
provided and performed by the Consultant pursuant to this Agreement; and 
 

WHEREAS, the selection and engagement of the Consultant has been made by the City in accordance with the provisions of 
the Consultants’ Competitive Negotiation Act (“CCNA”), Section 287.055, Florida Statutes, and 
 

NOW, THEREFORE, in consideration of the mutual covenants, terms and provisions contained herein, and for other good and 
valuable consideration, the receipt and legal sufficiency of which is hereby expressly acknowledged, the parties hereto agree 
that, with the mutual acceptance of this Agreement as indicated hereinafter by the execution of this Agreement by both parties, 
a legally enforceable contract shall exist between both parties consisting of: 

 

1. SERVICES BY THE CONSULTANT: 

A. ASSIGNMENT OF WORK:  Work to be performed by the Consultant shall be determined by the City.  The Consultant and 
the City shall mutually negotiate all work.  The Consultant shall prepare a detailed scope of services (hereinafter referred to 
as “Scope”), list of deliverables, schedule, work hour budget and a not to exceed fee budget for the associated work needed 
to complete the Project for the City’s review and approval prior to the Consultant beginning any work.  Fees shall be based 
on the established contract hourly rates, fees and charges (hereinafter referred to as “Rate Schedule”).  The mutually agreed 
to Scope, schedule, fee and Rate Schedule shall be included as attachments to this Agreement. 

B. COMMENCMENT OF WORK: The Consultant shall not commence work on the Project or Supplemental Agreement(s) 
without prior written Notice to Proceed (hereinafter referred to as “NTP”) by the City.  Following the issuance of such NTP 
the Consultant shall be authorized to commence work promptly and shall carry on all such services and work as may be 
required in a timely and diligent manner to completion.  The Consultant hereby releases the City from any claim for damages 
or compensation, whether in contract, tort or otherwise, in the event that no NTP is issued pursuant to this Agreement. 

C. SCHEDULE OF WORK: All services and duties shall be conducted and performed by the Consultant diligently, completely 
and in accordance with professional standards of conduct and performance.  The Consultant acknowledges the importance 
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of the City’s schedules and agrees to put forth its reasonable professional efforts in performing the services under this 
Agreement with due diligence to achieve the mutually agreed upon schedules.  The Consultant agrees to employ, engage, 
retain and/or assign an adequate number of personnel throughout the period of this Agreement so that all Supplemental 
Agreement(s) and Scope(s) will be provided, performed and completed in a timely and diligent manner throughout. Should 
the Consultant be obstructed or delayed in the prosecution or completion of its obligations under this Agreement and its 
Supplemental Agreement(s) as a result of causes beyond the control of the Consultant, or its subconsultant(s) and/or 
subcontractor(s), and not due to its fault or neglect, the Consultant shall notify the City in writing, within five (5) calendar 
days after the commencement of such delay, stating the cause(s) thereof and requesting an extension of the Consultant’s 
time performance. Upon receipt of the Consultant’s request for an extension of time, the City will begin determination with 
the Consultant of the length of extension and legitimacy of cause. 

D. ADDITIONAL SERVICES: “Additional Services” (herein so called) beyond the work identified in the Agreement Scope shall 
only be authorized to be performed or provided by the Consultant when agreed to in writing in advance by both parties in 
the form of a Supplemental Agreement.  In any case in which the Consultant deems that additional compensation is due for 
its services or materials which is not expressly covered in the Scope, or not specifically authorized in writing by the City, the 
Consultant shall notify the City in writing and must receive prior written approval therefrom the City.  If the Consultant does 
not provide its written notice or does not receive the City’s written approval prior to performing or providing any Additional 
Services, the Consultant shall not receive any additional compensation for the same.  When requested, by the City, the 
Consultant shall prepare a detailed Scope, list of deliverables, schedule, work hour budget and a not to exceed fee budget 
for the associated work needed to complete the Supplemental Agreement for the City’s review and approval prior to 
beginning any work.  Fees shall be based on the established contract Rate Schedule. 

E. QUALITY CONTROL: The Consultant shall perform Quality Control (hereinafter referred to as “QC”) review for all 
deliverables and supporting work prepared by the Consultant upon which those documents are based.  The Consultant shall 
provide the City with a summary of each QC reviewed document which identifies the document reviewed and the QC review 
steps that were performed.  The Consultant shall keep the original or copy of each QC reviewed document bearing 
distinguishable markings that identify the QC review steps that were performed by whom and when for the Duration of this 
Agreement and in accordance with the Retention of Documents section of this Agreement.  The Consultant shall provide 
copies of the QC documents to the City upon request. 

F. STANDARD OF CARE: The Consultant shall put forth its reasonable professional efforts to comply with applicable laws, 
codes, rules and regulations in effect as of the date of the execution of this Agreement and the date of deliverables or 
submissions. In providing services the Consultant shall perform in a manner which, at a minimum, is consistent with that 
degree of care and skill ordinarily exercised by members of the same profession currently practicing under similar 
circumstances at the same time and in the same or similar locality.  The Consultant is responsible for the quality, accuracy, 
completeness, and coordination of all deliverables and other services the Consultant or its subconsultants, subcontractors, 
or vendors provide. 

G. ESTIMATES OF PROBABLE CONSTRUCTION COST: In providing estimates of probable construction cost, the City 
understands that the Consultant has no control over the cost or availability of labor, equipment or materials, or over market 
conditions or a contractor's pricing, and that the Consultant's estimates of probable construction costs are made on the basis 
of the Consultant's professional judgment and experience. The Consultant makes no warranty, express or implied, that the 
bids or the negotiated cost of the work will not vary from the Consultant's estimate of probable construction cost. 

H. CERTIFY, CERTIFICATION: A statement of the Consultant's opinion, based on its own observation of conditions, to the 
best of the Consultant's professional knowledge, information and belief. Such statement of opinion does not constitute a 
warranty or guarantee, either express or implied. 

I. PERMITS AND APPROVALS: The Consultant shall assist the City in preparing, coordinating, applying and submitting for 
those permits, approvals and extensions required by law and rule for projects similar to the one for which the Consultant's 
services are being engaged. This assistance shall consist of completing and submitting forms and other supportive 
information necessary to the appropriate regulatory agencies having jurisdiction over the Consultant’s documents and other 
services normally provided by the Consultant and shall be included in the Scope and Supplemental Agreement(s). 

J. LICENSES: The Consultant agrees to obtain and maintain throughout the period this Agreement is in effect, all such licenses 
as are required to do business in the State of Florida, including but not limited to licenses required by the respective State 
Board(s) and other governmental agencies responsible for regulating and licensing the professional services provided and 
performed by the Consultant pursuant to this Agreement and the Scope and services provided therein. 

K. RESPONSIBILITY TO CORRECT: In accordance with the generally accepted standards of the Consultant’s profession, the 
Consultant agrees to be responsible for the professional quality, technical adequacy and accuracy, timely completion, and 
the coordination of all data, studies, surveys, designs, specifications, calculations, estimates, plans, drawings, construction 



documents, photographs, reports, memoranda, other documents and instruments, and other services, work and materials 
performed, provided and/or furnished by Consultant or by any subconsultant(s) and/or subcontractor(s) retained or engaged 
by the Consultant pursuant to this Agreement (hereinafter referred to as “Work Products”). The Consultant shall, without 
additional compensation, correct, revise, or have corrected or revised any errors, omissions and other deficiencies in such 
Work Products resulting from Consultant or any subconsultant(s), vendor(s) or subcontractor(s) engaged by the Consultant. 

2. COMPENSATION: 

A. OVERHEAD AND PROFIT RATES: Proposed overhead rates shall conform to Federal Acquisition Regulations as 
established by a governmental audit or certified to by a Certified Public Accountant. Fees to the Consultant shall be 
established based on raw hourly salary rates plus a not to exceed overhead and profit rate factor of 2.15 for a combined 
hourly multiplier of 3.10 for services. Profit rates shall only be applied to direct labor plus overhead.  If the City determines 
that multipliers charged by any Consultant exceeded the rates supported by audit, Consultant shall be required to reimburse 
such funds to the City within thirty (30) days of written notification. No markup or profit shall be paid on non-labor related job 
costs, reimbursables, or on services provided by subconsultants, vendors or others. Any work or professional services 
subcontracted for by the Consultant for which the City has agreed to reimburse the Consultant shall not be marked-up, but 
shall be payable by the City only in the exact amount reasonably incurred by the Consultant.  No other such subcontracted 
services shall be reimbursed. 

B. COMPLETION: Payment of the entire fee or lump sum amount is contingent upon Consultant’s final completion of the entire 
Scope as specified in this Agreement. Such final completion of the Scope must be acceptable to and accepted by the City. 
Such acceptance by the City may not be unreasonably denied. In the event the Consultant does not complete the entire 
Scope, then the lump sum amount will be pro-rated using the ratio that the amount actually completed, and which is 
acceptable to and accepted by the City bears to the entire Scope.  Unless otherwise set forth in this Agreement the 
Consultant shall be responsible for providing and performing whatever services, work, equipment, material, personnel, 
supplies, facilities, transportation and administrative support that are necessary and required to complete all of the Scope 
and conformance with the provisions of this Agreement. 

C. INVOICE PROCEDURE: Invoices shall be submitted by the Consultant monthly on an “as incurred” basis, and shall be made 
by the City in accordance with the Florida Statute Chapter 218 Local Government Prompt Payment Act (the “Act”).  Upon 
receipt of a proper statement, invoice or draw request the City shall have the number of days provided in the Act in which to 
make payment. Invoices shall be in a form and containing such documentation as reasonably required by the City.  Each 
such invoice shall include project name, project number, breakdown of charges, description of service(s), work provided 
and/or performed, supportive documentation, the amount of payment requested, the amount previously paid, the total 
contract value, the percent completed since the last invoice, the total percent completed to date, and any other such 
information as may be reasonable and necessary to secure the written approval of the invoice by the City.  Each invoice 
shall contain a statement that it is made subject to the provisions and penalty of Section 837.06, Florida Statutes. If the City 
objects to any portion of an invoice, the City shall so notify the Consultant. The City shall identify specific cause of the 
disagreement and the amount in dispute and request revision. Any dispute over invoiced amounts due which cannot be 
resolved within thirty (30) calendar days after presentation of invoice by direct negotiation between the parties shall be 
resolved in accordance with the Dispute Resolution provision of this Agreement. 

D. PROMPT PAYMENT TO SUBCONSULTANTS AND VENDORS: The Consultant as a condition precedent to progress and 
final payments to the Consultant, the Consultant shall provide to the City, with its requisition for payment, documentation 
that sufficiently demonstrates that the Consultant has made proper payments to its subconsultants and vendors from all prior 
payments that Consultant has received from the City. The Consultant shall not unreasonably withhold payments to 
subconsultants and vendors if such payments have been made to the Consultant. If the Consultant withholds payment to its 
subconsultants and vendors, which payment has been made by the City to the Consultant, the Consultant shall return said 
payment to the City. The Consultant’s failure to pay undisputed amounts to the subconsultants and vendors within thirty (30) 
business days, after the Consultant receives payment from the City, shall be a breach of this Agreement and may result in 
termination of this Agreement in the discretion of the City. 

E. PAYMENT WHEN SERVICES ARE TERMINATED AT THE CONVENIENCE OF CITY:  In the event of termination of this 
Agreement at the convenience of the City, and not due to the fault of the Consultant, the City shall compensate the Consultant 
only for:  (1)  all services performed prior to the effective date of termination, including the overhead and profit allocable to 
the services performed;  (2)  reimbursable expenses then due; and  (3)  reasonable expenses incurred by the Consultant in 
affecting the termination of services and work, and incurred by the Consultant’s submittal to the City of drawings, plans, 
data, and other documents therefor. 

F. PAYMENT WHEN SERVICES ARE SUSPENDED: In the event the City suspends the Consultant’s services of work on all 
or part of the services required to be provided and performed by the Consultant pursuant to this Agreement, the City shall 



compensate the Consultant only for services performed prior to the effective date of suspension, including the overhead and 
profit allocable to the services performed, and reimbursable expenses then due and any reasonable expenses incurred or 
associated with, or as a result of such suspension. 

G. NON-ENTITLEMENT TO ANTICIPATED FEES: In the event the services required pursuant to this Agreement are 
terminated, eliminated, cancelled, or decreased due to: termination; suspension in whole or in part; and and/or are modified 
by the subsequent issuance of Supplemental Agreement(s) other than receiving the compensation set forth in Sections 2.E 
and 2.F above, the Consultant shall not be entitled to receive compensation for anticipated professional fees, profit, general 
and administrative overhead expenses or for any other anticipated income or expense which may be associated with the 
services which are terminated, suspended, eliminated, cancelled or decreased. 

H. TRAVEL: The City shall not be billed or invoiced for time spent traveling to and from the Consultant's offices or other points 
of dispatch of its subcontractors, employees, officers or agents in connection with the services being rendered, other than 
as provided for in this Agreement.  If and only if travel and per diem expenses are addressed in the contract or agreement 
in a manner which expressly provides for the City to reimburse the Consultant for the same, then the City shall reimburse 
the Consultant only for those travel and per diem expenses reasonably incurred and only in accordance with the provisions 
of Section 112.061, Florida Statutes.  In the event the Consultant has need to utilize hotel accommodations or common 
carrier services, the City shall reimburse the Consultant for its reasonable expense incurred thereby provided prior approval 
of the Executive Director of the City, or its designee, is obtained. 

I. REIMBURSIBLE: The City shall not be liable to reimburse the Consultant for any courier service, telephone, facsimile, 
copying expenses or postage charges incurred by the Consultant. 

3. PERSONNEL: 
A. QUALIFIED PERSONNEL: The Consultant agrees when the services to be provided and performed relate to a professional 

service(s) which, under Florida Statutes, requires a license, certificate of authorization or other form of legal entitlement to 
practice such services, to employ and/or retain only qualified personnel to be in responsible charge of all Scope to be 
provided pursuant to this Agreement. 

B. CONSULTANT’S PROJECT MANAGER: The Consultant agrees to employ and designate, in writing, a qualified and, if 
required by law, a licensed professional to serve as the “Consultant’s Project Manager” (herein so called). The Consultant’s 
Project Manager shall be authorized and responsible to act on behalf of the Consultant with respect to directing, coordinating 
and administering all aspects of the Scope to be provided and performed under this Agreement, Scope, and Supplemental 
Agreement(s) thereto. The Consultant’s Project Manager shall have full authority to bind and obligate the Consultant on any 
matter arising under this Agreement, Scope, and Supplemental Agreement(s) unless substitute arrangements have been 
furnished in advance to the City by the Consultant in writing. The Consultant agrees that the Consultant’s Project Manager 
shall devote whatever time is required to satisfactorily direct, supervise and manage the Scope and services provided and 
performed by the Consultant throughout the entire period this Agreement is in effect. 

4. RETENTION OF DOCUMENTS: The Consultant agrees to maintain all documents, including electronic documents, related to 
the Project for a period of not less than five (5) years, in a reasonably accessible manner consistent with the Consultant's internal 
document retention policy. 

A. REASONABLY ACCESSIBLE: In order to be considered reasonably accessible, such documents must not be deleted or 
totally destroyed such that they cannot be reproduced or only be restored at a significant cost. 

B. DOCUMENT RETENTION POLICY: A written policy by which each employee, subcontractor, and subconsultant and its 
subcontractors or subconsultants of any tier, follows the same protocol to retain all required documents related to a project 
in a consistent, organized manner sufficient to allow efficient retrieval of same. 

5. PUBLIC FUNDS: The City’s performance of this Agreement shall be contingent upon and subject to the existence of lawfully 
appropriated public funds for each fiscal year (i.e., October 1 through and including the next following September 30) of the City. 

6. EXTENT OF AGREEMENT: This Agreement, together with the Request for Qualifications (“RFQ”), Addendums, Consultant’s 
response submittal to the RFQ, all attachments and forms, Scope of Services, and the Consultant’s Basis of Estimate represents 
the final and completely integrated Agreement between the parties regarding its subject matter and supersedes all prior 
negotiations, representations, or agreements, either written or oral. Any pre-printed provisions of the Consultant’s written 
materials, contract forms, or documents to the contrary notwithstanding, no transportation surcharges shall apply, and no policies 
of the Consultant available on the Consultant’s website or retained in the Consultant’s office are incorporated by reference nor 
shall be deemed to be part of this Agreement, unless the same is attached this Agreement, and separately signed by the duly 
authorized signor for the City. 

 



7. E-VERIFY REQUIREMENT: Any consultant acknowledges and agrees that any contract will include a requirement that the 
bidder register with and use the E-Verify System as provided in Fla. Stat. §448.095. Further, the bidder knowledges and agrees 
that if the bidder enters into a contract with a subcontractor, the subcontractor must provide the bidder with an affidavit stating 
that the subcontractor does not employ, contract with, or subcontract with an unauthorized alien. 

8. INSURANCE: The Consultant will be expected to obtain and maintain the following insurance coverage during the term of this 
Agreement and present a certificate verifying the same: 

Insurance: 
General Liability 

Each Occurrence 
Damage to rented premises 
Medical Expense (Any one person) 
Personal and Advertising Injury 
General Aggregate 
Products and Completed Operations Aggregate 

Automobile (hired, non-owned, and owned vehicles) 
    Combined single limit 
Workers Compensation 
    Each Accident 
    Disease – Each Employee 
    Disease – Policy Limit 
Professional Liability (Error and Omissions) 

Per claim 
Annual Aggregate 

Minimum Limits: 
$1,000,000.00 

$1,000,000.00 
$1,000,000.00 
$10,000.00 
$1,000,000.00 
$1,000,000.00 
$1,000,000.00 

$1,000,000.00 
   
  $1,000,000.00 
Per Statutory limits in compliance with State and Federal Laws  
     $1,000,000.00 
     $1,000,000.00 
     $1,000,000.00 
  $1,000,000.00 

$1,000,000.00 
$1,000,000.00 

The Consultant shall procure and maintain insurance against claims for injuries to persons or damage to property which may 
arise from or in connection with the performance of the work hereunder by the Consultant, its agents, representatives, or 
employees. The above insurance shall be written by an insurer holding a current certificate of authority pursuant to Chapter 624, 
Florida Statutes. Such insurance shall be endorsed to provide for a waiver of underwriter’s rights of subrogation in favor of the 
City. Note: The City shall be designated as an Additional Insured on the General Liability policy. The City shall also be 
listed as a named insurance certificate holder by the successful Consultant prior to beginning work. (This requirement 
is excepted for Worker’s Compensation Insurance). Such insurance shall be written by an insurer with an A.M. Best Rating of 
A- or better.  The Consultant shall procure and maintain, at its sole expense for the period of design and construction of any 
project improvements contemplated by the Scope and for a period of no less than three (3) years following substantial 
completion, insurance of the types and in the minimum amounts stated above.  A failure to obtain and maintain such insurance 
or to file required certificates and endorsements shall be a material breach of this Agreement.  Consultant’s maintenance of 
insurance as required by the Agreement shall not be construed to limit the liability of the Consultant to the coverage provided 
by such insurance, or otherwise limit the City’s recourse to any remedy available at law or in equity. 

9. OWNERSHIP OF INSTRUMENTS OF SERVICE: The City shall retain ownership of all Work Products including electronic files, 
field data, pictures, notes and other documents and instruments prepared by the Consultant as instruments of service. The 
Consultant shall not be liable for any re-use of such documents for other than the specific purpose intended without the 
Consultant's written verification or adaptation thereof. 

10. NON-RENEW: Any pre-printed provisions of the Consultant’s written materials, contract forms or documents to the contrary 
notwithstanding, the same shall not automatically renew but shall be renewed only upon subsequent written agreement of the 
parties. 

11. STATUS: Any pre-printed provisions of the Consultant’s written materials, contract forms, or documents to the contrary 
notwithstanding, the City’s entry into the contract or agreement with Consultant does not give Consultant any preferential status, 
“most favored nations” status, nor right of first refusal to any renewal or for any other contract or agreement to provide other 
goods and/or services to the City. 

12. TERMINATION AND SUSPENSION: The City or the Consultant may terminate this Agreement at any time, with or without 
cause, by giving ten (10) days’ notice to the other in writing. In the event of termination, all finished or unfinished Work Products 
prepared by the Consultant pursuant to this Agreement, shall be provided to the City. In the event the City terminates this 
Agreement prior to completion without cause, Consultant may complete such analyses and records as may be necessary to 
place its files in order. This Agreement shall be terminated, with twenty-four (24) hour notice to the Consultant in the event that 
funds become unavailable to the City for any reason whatsoever. This Agreement, or any portion hereof, may be suspended 
from time to time for various periods of time or during any of the Consultant’s performance of the Scope or Supplemental 
Agreement(s) proposed hereunder, permanently or temporarily, by action of the City. 



13. INDEPENDENT CONTRACTOR: Consultant is and shall be at all times during the term of this Agreement an independent 
contractor and not an employee of the City. Consultant agrees that it is solely responsible for the payment of taxes applicable 
to the services performed under this Agreement and agrees to comply with all local, state, and federal laws regarding the 
reporting of taxes, maintenance of insurance and records, and all other requirements and obligations imposed on the Consultant 
as a result of its status as an independent contractor. Consultant is responsible for providing the office space and administrative 
support necessary for the performance of services under this Agreement. The City shall not be responsible for withholding or 
otherwise deducting federal income tax or social security or for contributing to the state industrial insurance of unemployment 
compensation programs or otherwise assuming the duties of an employer with respect to the Consultant or any employee of 
Consultant. 

14. CONFLICT OF INTEREST: The Consultant represents that to the best of its knowledge and belief it presently has no interest 
and shall acquire no interest, either direct or indirect, which would conflict in any manner with the performance of services 
required hereunder. The Consultant further agrees that no person having any such interest shall be employed or engaged by 
the Consultant for said performance. If Consultant, for itself and on behalf of its subconsultants, is about to engage in 
representing another client, which it in good faith believes could result in a conflict of interest with the work being performed by 
the Consultant or such subconsultant under this Agreement, then it will promptly bring such conflict of interest to the City’s 
attention, in writing. The City will advise the Consultant, in writing, within ten (10) business days if such a conflict of interest 
exists. If the City determines that there is a conflict of interest, Consultant or such subconsultant shall decline the representation 
upon written notice by the City. If the City determines that there is no such conflict of interest, then the City shall give its written 
consent to such representation. If Consultant or subconsultant accepts such a representation, without obtaining the City’s prior 
written consent, and if the City subsequently determines that there is a conflict of interest between such representation and the 
work being performed by Consultant or such subconsultant under this Agreement, then the Consultant or such subconsultant 
agrees to promptly terminate such representation. Consultant shall require each of such subconsultants to comply with the 
provisions of this Section. Should the Consultant fail to advise or notify the City as provided herein above of representation 
which could, or does, result in a conflict of interest, or should the Consultant fail to discontinue such representation, the City 
may consider such failure as justifiable cause to terminate this Agreement. 

15. CITY’S APPROVAL: Neither review, approval, or acceptance by the City of services or Work Products furnished by the 
Consultant, or  any subconsultant(s), vendor(s) or subcontractor(s) engaged by the Consultant, shall not in any way relieve 
Consultant of responsibility for the adequacy, completeness and accuracy of its services or Work Products or any and all of its 
subconsultant(s), vendor(s) and/or subcontractor(s) engaged by the Consultant to provide and perform services in connection 
with this Agreement. Neither the City’s review, approval or acceptance of, nor payment for, any of the Consultant’s services or 
Work Products shall be construed to operate as a waiver of any of the City’s rights under this Agreement, or any cause of action 
it may have arising out of the performance of this Agreement. 

16. CONFIDENTIALITY AND PUBLIC RECORDS COMPLAINCE: The Consultant agrees, during the term of this Agreement, to 
comply with Chapter 119.071(3), Florida Statutes, and not to divulge, furnish or make available to any third person, firm or 
organization, without the City’s prior written consent, or unless incident to the proper performance of the Consultant’s obligations 
hereunder, or in the course of judicial or legislative proceedings where such information has been properly subpoenaed, any 
non-public information concerning the services to be rendered by the Consultant or any subconsultant(s) or subcontractor(s), 
pursuant to this Agreement.  Subject to the foregoing provisions and law applicable to confidential information, the Consultant 
will keep and maintain public records required by the City, which is a public agency, in order for the Consultant to perform the 
services and the work required by the Scope, and upon request from the City’s custodian of public records, Contractor shall 
provide the City with a copy of the requested records or allow the records to be inspected or copied within a reasonable time at 
a cost that does not exceed the cost provided in Chapter 119.07, Florida Statutes, or as otherwise provided by law.  The 
Consultant shall require all of its employees, subconsultant(s) and subcontractor(s) to comply with provisions of this paragraph.  
IF THE CONSULTANT HAS QUESTIONS REGARDING THE APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO 
THE CONSULTANT’S DUTY TO PROVIDE PUBLIC RECORDS RELATING TO THIS AGREEMENT, CONTACT THE CITY 
CLERK, AT (904) 270-2400, CLERK@NBFL.US, 116 1st STREET, NEPTUNE BEACH, FLORIDA 32266. 

17. PROPERTY DAMAGE: The Consultant agrees to promptly repair and/or replace, or cause to have repaired and/or replaced, at 
its sole cost and expense and in a manner acceptable to and approved by the City, any property damage arising out of, or 
caused by, the willful or intentional misconduct or negligent acts of the Consultant, or its subconsultants and/or subcontractors.  
The Consultant’s obligation under this subsection does not apply to property damage caused in whole or in part by any other 
consultant or contractor engaged directly by the City.  The City reserves the right, should the Consultant fail to make such repairs 
and/or replacement within a reasonable period of time, to cause such repairs and/or replacement to be made by others and for 
all costs and expenses associated with having such repairs and/or replacement done to be paid for by the Consultant’s 
compensation fund or by the Consultant reimbursing the City directly for all such costs and expenses. 

18. NONDISCRIMINATION AND EQUAL OPORTUNITY: The Consultant shall comply with all state and federal laws, as currently 



written or hereafter amended, or other applicable laws prohibiting discrimination, unless based upon a bona fide occupational 
qualification as provided in or as otherwise permitted by other applicable laws. Consultant’s or its subconsultants, subcontractors 
and/or vendors shall be certified as minority business enterprise as defined in Section 288.703, Florida Statutes, to count 
towards participation goals or requirements.  The failure of the Consultant to adhere to relevant stated requirements shall subject 
the Consultant to any sanctions which may be imposed upon the City. 

19. PROHIBITION AGAINST CONTINGENT FEES: The Consultant shall not have employed or retained any company or person, 
other than an employee working solely for the Consultant, to solicit or secure this Agreement, and that it has not paid or agreed 
to pay any person, company, corporation, individual or firm, other than an employee working for the Consultant, any fee, 
commission percentage, gift, or any other consideration, contingent upon or resulting from the award or making of this 
agreement. For the breach or violation of these provisions, the City shall have the right to terminate this Agreement without 
liability and, at its discretion, to deduct from the contract price, or otherwise recover, the full amount of such a fee, commission, 
percentage, gift or consideration. 

20. INDEMNIFICATION: The Consultant shall indemnify and hold harmless the City, and the City's officers and employees, from 
liabilities, damages, losses, and costs, including, but not limited to, reasonable attorneys’ fees, to the extent caused by the 
negligence, recklessness, or intentionally wrongful conduct of the Consultant and other persons employed or utilized by the 
Consultant in the performance of this Agreement.  All indemnification provisions contained this Agreement are separate and 
apart from, and are in no way limited by, any insurance provided pursuant to this Agreement or otherwise. All indemnification 
provisions of this Agreement, relating to Indemnification shall survive the term of this Agreement, and any holdover and/or 
Agreement extensions thereto, whether such term expires naturally by the passage of time or is earlier terminated earlier 
pursuant to the provisions of this Agreement.  With respect to any indemnification by the City provided under the contract or 
agreement, any such indemnification shall be subject to and within the limitations set forth in Section 768.28, Florida Statutes, 
and to any other limitations, restrictions and prohibitions that may be provided by law, and shall not be deemed to operate as 
a waiver of the City’s sovereign immunity. 

21. GOVERNING LAW: The City and the Consultant agree that this Agreement and any legal actions concerning its validity, 
interpretation and performance shall be governed by the laws of Clay County, Florida without regard to any conflict of laws 
provisions, which may apply the laws of other jurisdictions. It is further agreed that any legal action between the City and the 
Consultant arising out of this Agreement or the performance of the services shall be brought in a court of competent jurisdiction 
in Clay County, Florida. 

22. DISPUTE RESOLUTION: In an effort to resolve any conflicts that arise during or relate to the Consultant’s performance of the 
Agreement, the City and the Consultant agree that all disputes between them arising out of or relating to this Agreement shall 
be submitted to nonbinding mediation. The Consultant further agrees to include a similar mediation provision in all agreements 
with independent subcontractors and subconsultants retained by the Consultant for this Agreement, Scope, or any Supplemental 
Agreement(s), and to require all independent subcontractors and subconsultants also to include a similar mediation provision in 
all agreements with its subcontractors, subconsultants, suppliers, vendors and fabricators, thereby providing for mediation as 
the primary method for dispute resolution among the parties to all those agreements.  The City shall not be bound by any 
provision requiring binding arbitration or binding mediation of disputes.  If a dispute arises either party shall follow the following 
provisions: provide written explanation of the dispute a minimum 30 days’ notice to the other party prior to mediation, the 
mediator shall be a member of the National Academy of Distinguished Neutrals (“NADN”), if an impasse is reached there shall 
be a sixty (60) day cooling off period required, a minimum 30 days written notice shall be provided to the other party prior to 
filing suit in any court after the cooling off period. 

23. THIRD-PARTY BENEFICIARIES: Nothing contained in this Agreement shall create a contractual relationship with or a cause 
of action in favor of a third party against either the City or the Consultant. The Consultant's services under this Agreement are 
being performed solely for the City's benefit, and no other party or entity shall have any claim against the Consultant because 
of this Agreement or the performance or nonperformance of services hereunder. The City and Consultant agree to require a 
similar provision in all contracts with contractors, subcontractors, subconsultants, vendors and other entities involved in this 
Agreement, Scope, or Supplemental Agreement(s) to carry out the intent of this provision. 

24. TRUTH IN NEGOTIATION CERTIFICATE: The Consultant understands and agrees that execution of this Agreement by the 
Consultant shall be deemed to be simultaneous execution of a truth-in-negotiation certificate under this provision to the same 
extent as if such certificate had been executed apart from this Agreement, such certificate being required by Section 287.055, 
Florida Statutes. Pursuant to such certificate, the Consultant hereby states that the wage rates and other factual unit costs 
supporting the compensation hereunder are accurate, complete and current at the time of contracting. Further the Consultant 
agrees that the compensation hereunder shall be adjusted to exclude any significant sums where the City determines the 
Compensation was increased due to inaccurate, incomplete or noncurrent wage rates and other factual unit costs, provided that 
any and all such adjustments shall be made within one (1) year following the completion date of this Agreement, Scope, or 
Supplemental Agreement(s). 



25. AMENDMENTS: This Agreement may be amended only by written instrument specifically referring to this Agreement and 
executed with the same formalities as this Agreement. 

26. ASSIGNMENT: Neither party to this Agreement shall transfer, sublet or assign any rights or duties under or interest in this 
Agreement, including but not limited to monies that are due or monies that may be due, without the prior written consent of the 
other party. Subcontracting to subconsultants, normally contemplated by the Consultant as a generally accepted business 
practice, shall not be considered an assignment for purposes of this Agreement. 

27. ATTORNEY’S FEES: In any action involving the enforcement or interpretation of this Agreement, each party, whether the City 
or the Consultant, shall be responsible for its own respective attorneys' fees and costs. 

28. WAIVER: The failure of either party to exercise any of its rights is not a waiver of those rights.  A party waives only those rights 
specified in writing and signed by the party waiving its rights. Oral modification or rescission of this Agreement by an employee 
or agent of either party, shall not release either party of its obligations under this Agreement, shall not be deemed a waiver of 
any rights of either party to insist upon strict performance hereof, or of either party’s rights or remedies under this Agreement or 
by law, and shall not operate as a waiver of any of the provisions hereof. 

29. SURVIVAL OF REMEDIES: The parties’ remedies shall survive the termination of this Agreement. 

30. PROVISIONS SEVERABLE: In the event any of the provisions of this agreement should be found to be unenforceable, it shall 
be stricken and the remaining provisions shall be enforceable. 

31. FINANCIAL CONSEQUENCES: Should the Consultant fail to comply with any term of this Agreement, the City shall take one 
or more of the following actions, as appropriate in the circumstances: 

• Temporarily withhold payments pending correction of the deficiency, 

• Disallow all or part of the cost of the activity or action not in compliance, 

• Wholly or partially suspend or terminate this Agreement, 

• Withhold further awards to the Consultant, and/or 

• Take further remedies that may be legally or equitably available. 

32. NOTICES BY CONSULTANT TO CITY: All notices required or permitted hereunder by the Consultant to the City shall be in 
writing and shall be served on the City at the following address: 

City of Neptune Beach 
Attn:  Stefen Wynn, City Manager 
116 1st Street 
Neptune Beach, FL 32266 
e-mail: cm@nbfl.us 

 

All notices required and/or made pursuant to this Agreement to be given by the Consultant to the City may be sent by U.S. 
certified mail, return receipt requested, or by nationally recognized overnight courier service, or by e-mail, and notices shall be 
deemed delivered upon actual receipt, provided, however, that if delivery is refused or a notice is unclaimed, notice shall be 
deemed received (i) if mailed, three (3) days after mailing, or (ii) if overnight courier service, one (1) business day after deposit 
with the courier service, or (iii) if by e-mail, upon receipt.  The above address may be changed by the City’s written notice to the 
Consultant; provided, however, that no notice of a change of address shall be effective until actual receipt of such written notice. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



33. NOTICES BY THE CITY TO CONSULTANT: All notices required pursuant or permitted hereunder by the City to the Consultant 
shall be in writing and shall be served on the Consultant at the following address: 

 

(Consultant’s Business Name) 

 

(Street Address) 

 

(City, State, Zip) 

 

(Attention) 

 

(e-mail) 
 

All notices required and/or made pursuant to this Agreement to be given by the City to the Consultant may be sent by U.S. 
certified mail, return receipt requested, or by nationally recognized overnight courier service, or by e-mail, and notices shall be 
deemed delivered upon actual receipt, provided, however, that if delivery is refused or a notice is unclaimed, notice shall be 
deemed received (i) if mailed, three (3) days after mailing, or (ii) if overnight courier service, one (1) business day after deposit 
with the courier service, or (iii) if by e-mail, upon receipt.  The above address may be changed by the Consultant’s written notice 
to the City; provided, however, that no notice of a change of address shall be effective until actual receipt of such written notice. 

 
IN WITNESS WHEREOF, the parties have duly executed this Agreement on the day and year first written above. 
 
 
City of Neptune Beach                          
                      (Name of Firm) 
 
 
By:         By:        
                  Stefen Wynn 
 City Manager      Print Name:       
 
        Title:        
 
Date:         Date:        
 
 

Marquis Latimer + Halback, Inc.

34 Cordova Street, Suite A

St. Augustine, Florida 32084

Jeremy Marquis, CEO + Principal

jeremy@halback.com

Marquis Latimer + Halback, Inc.

Jeremy Marquis

CEO + Principal

1 September 2021



1.0 PROJECT LOCATION AND DESCRIPTION

1.1

1.2

A.

B.

C.
D.
E.
F.
G.

1.3

1.4
A.
B.
C.
D.

The proposed project is to be located at 2004 Forest Avenue (portion of parcel 177490 0000) Neptune 
Beach, Florida 32266.  The lot is approximately 0.74 acres acres.  Plans shall be in compliance with the 
jurisdiction (City of Neptune Beach, St. Johns River Water Management District) requirements.

The objective of the assignment is to develop landscape architectural and site improvement plans for the 
property listed above, to include the following program elements:

"Front Porch" addition on the existing pre-manufactured building.  The design is generally 
assumed to be on the south side and/or wrapping the southeast corner.  It is assumed to be a 
stand-alone structure that appears to be connected.  Roof to be designed to fit into character 
of neighborhood.  Address ingress / egress from all building exits (stairs assumed).

Parking area focused on maximizing spaces balanced with an inviting "curb appeal".  Lot shall 
include ADA accessibility, required handicapped parking spaces, and applicable routes.

Stormwater design including site, parking, and building roof drain connections.

Electrical to include ceiling fans, pathway lighting, and entry lighting.
Two (2) community meetings (1 virtual, 1 in person or virtual) with one (1) likely being a design 
charette.

The Consultant shall generally be responsible for all professional services listed herein, including 
assistance with site planning, assistance with public participation, hardscape/site features design, 
landscape planting design, etc.  Service phases may include schematics through construction observation.  

Note that Consultant is responsible for survey, geotechnical engineering, civil engineering, architectural / 
structural, and landscape architectural services to facilitate the above described improvements.

Boatwright Land Surveyors - Surveying

The Consultant Team shall include:
Marquis Latimer + Halback, Inc. - project management and landscape architecture
Les Thomas, RA - Architecture
Maverick Engineering - Civil Engineering + Geotech Coordination
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City of Neptune Beach Senior Activity Center Exterior + 
Landscaping Design

Florida-friendly landscape design for "curb appeal" and buffering.
Irrigation plans and criteria for contractor pricing and implementation.

PROJECT LOCATION:

PROJECT DESCRIPTION: 

Self permitting anticipated for SJRWMD.  If permitting is more involved, Consultant will coordinate with 
City and may request an additional service.
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E.

1.5

1.6

1.7

Jackson Geotechnical - Geotechnical

The Consultant shall be responsible for all milestones printing of required submittals.  The Consultant shall 
provide the Client with one (1) digital copy and one (1) hard copy of each milestone submittal.  Additional 
printing shall be per item 3.3 "Reimbursable Expenses" below.

Services not included and deemed an additional service are: engineering services not otherwise identified 
in the Scope; meetings above and beyond those listed below; other items if applicable; etc.

The proposed improvements will be developed using floor plans as provided by the Client along with any 
additional base information currently available.  Additionally, a new survey is included (per Boatwright) 
and geotechnical engineering for design, permitting, and construction of the project.
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SCOPE OF WORK

MASTER PLAN / SCHEMATIC DESIGN / COMMUNITY ENGAGEMENT

2.1. 1

2.1. 2

A.

B.
C.

2.1. 3

2.1. 4

2.1. 5

A.
B.

C.

2.1. 5
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2.0

Base Sheet: Consultant shall develop a base sheet/as-built plans suitable for the Master Plan / 
Schematic Design Phase.  Other sources of information utilized may include aerials and as-built 
materials easily obtained.  A cursory on-site review of the base sheet will be provided to field truth the 
existing conditions.  Other site inventory elements shall include:

Opinion of Probable Construction Cost + Phasing / Schedule: Consultant shall prepare an 
opinion of probable construction cost for all landscape and hardscape elements.  
Additionally, Consultant shall provide guidance on schedule and phases.

Codes: Applicable local, state and federal guidelines and codes that may affect the 
development as it relates to the current use, will be reviewed and documented. Prepare a 
memo for the Client of findings.

Budget / Schedule: Assist the Client in establishing budgets and schedule for the project.
Case Studies: Case studies and similar facilities will be researched and documented.  Special 
emphasis on elements identified in Item 1.0 will be provided.

Community Charette: The Consultant shall lead a design workshop not to exceed one (1) meeting to 
present the site inventory, framework and conceptual diagrams, in graphics and text, to the Client and 
Community.  Suggested to have virtual or outside, in-person charette due to COVID protocols.

Framework Plan + Concepts: The Consultant shall develop a framework plan and two (2) conceptual 
diagrams with character images that illustrate elements such as pedestrian connections, parking, 
drainage, areas of special features, landscaping, interactive areas, etc.  Design theme and character will 
also be studied.  

2.1

Kickoff: The Consultant shall coordinate and conduct one (1) virtual kick-off meeting with the Client 
and Client’s team to assess the existing site, review available information, and develop program 
requirements.  Coordinate with other consultants as needed during kickoff.

Illustrative Site Plan, site plan in color, showing all existing and proposed features.
Theme and Character Details in plan, section or elevation to include general material 
selections.

Community Concept Review: The Consultant Team shall attend one (1) presentation meeting of the 
conceptual Master Plan / Schematic Design to the stakeholders noted in item 1.2 for each project.  This 
is suggested to be a virtual meeting.

Schematic Design: Based on the approved conceptual diagram and program, the Consultant shall 
develop a final Master Plan / Schematic Design presentation document, in text and graphics, comprised 
of the following elements:
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DESIGN DEVELOPMENT PHASE (30% SUBMITTAL)

CONSTRUCTION DOCUMENTS PHASE (60%, 100%)

2.3. 1

2.3. 2

2.3. 3

2.3. 4

2.3. 5

2.3. 6

2.3. 7

2.3. 8

Not applicable.  Continue to CDs.

Front Porch Design: The Consultant (specifically Les Thomas, architect) shall prepare construction 
documents and specifications for the front porch.  Documents shall address layout, finishing 
requirements, and construction detailing.  Documents shall include electrical. 

2.2

Signed and Sealed + Permitting:  All services provided shall comply with all federal and local codes and 
agencies having jurisdiction over the project.  All drawings shall be sealed and signed as required by 
jurisdictional agencies in order to obtain a Development Order and a building permit.

Other Consultant Coordination:  All documents shall include complete integration of other Client 
consultant elements including civil, structural, and electrical engineering as applicable to the project.

2.3

Hardscape and Site Features Design: The Consultant shall prepare construction documents and 
specifications for all hardscape elements including walkways, specialty paving areas, fences, monument 
placement, and signage.  Documents shall address layout, finishing requirements, and construction 
detailing.  Documents shall include ADA accessibility and landscape drainage.

Construction Documents:  Based upon the Client approved design development documents and any 
further adjustments in the scope of the project or in the project budget, the Consultant shall prepare 
construction documents consisting of drawings, technical specifications and material selections that 
sets forth in detail the requirements for the construction of the project. Milestone submittals shall 
include 60% and 100% complete documents.  The Consultant shall attend and present plans at two 
virtual (2) Client / Consultant team meetings.

Landscape Planting Design: The Consultant shall prepare construction documents and specifications 
including planting plans, lists, details and technical specifications.

Landscape Irrigation Design: The Consultant shall prepare construction documents and specifications 
for an underground, automatic irrigation system serviced from domestic water.  The Consultant shall 
provide source locations, clock locations and flow and pressure requirements. The Consultant shall be 
responsible for verifying that all sleeves, including sizes are coordinated properly.

Site Demolition and Utility Infrastructure Design:  The Consultant shall prepare documents and 
specifications for site preparation including demolition, grading, drainage, stormwater management 
systems, and schematic utility connections.
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2.3. 9

2.3. 10

BIDDING AND NEGOTIATION PHASE

2.4. 1

2.4. 2

2.4. 3

2.4. 4

CONSTRUCTION OBSERVATION PHASE

2.5 1

2.5 2

2.5 3

Update opinion of probable construction costs for all construction document items at 60%.

Bid Review:  The Consultant will review bids and issue recommendations and comments as required 
prior to award.

Value Engineering Recommendations:  In the event of budget problems, the Consultant will review and 
offer “value engineering” recommendations to bring bids into budgetary parameters.

2.5

Pre-Construction Meeting: The Consultant will attend the pre-construction meeting.

Submittals + Shop Drawings:  The Consultant will review for approval in a timely manner all shop 
drawings, submittals and samples.  All shop drawing review shall be completed within ten (10) days 
from receipt of shop drawing.

2.4

Change Orders:  The Consultant will prepare change orders and substitutions when directed by the 
Owner, along with reviews of contractor initiated change order requests.  The Consultant will review 
and comment on contractor Certificate of Payments.

Pre-Bid Meeting:  The Consultant shall attend pre-bid meeting and issue addenda and clarifications as 
appropriate.

The Consultant will provide reproducible copies of all bid documents to the Client for printing and 
distribution to bidders.

(OPTIONAL - NOT INCLUDED) Site and Landscape Lighting / Site Furnishings: The Consultant shall 
provide final site and landscape lighting fixture selection and make any required layout modifications.  
Electrical engineering for the lighting will be coordinated. The Consultant shall supply all detailed 
catalogs and ordering formation for the site furnishings included in the design development documents.
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2.5 4

2.5 5

2.5 6

TOTAL NUMBER OF SITE VISITS: 4

Requests for Information (RFIs):  The Consultant shall provide responses in writing to the Owner 
representative, the contractor or other consultant’s questions and/or requests for information (RFI).  
Responses, which resolve the issue under consideration, shall be completed with reasonable 
promptness so as to cause no delay.  Maximum response time shall be five (5) working days from 
receipt of request.

Site Visits:  The Consultant will provide on-site inspections of all design elements to ensure quality, 
proper progress of the work and conformity to the documents and the design intent.  Construction 
assumes 3 months with 1 visit per month.  The Consultant will also provide one combined substantial/ 
final inspections and prepare a punch list(s) for all items of work within the scope of these design 
services.

Clarifications:  The Consultant will consult with contractor for clarification of documents.
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2.0 SCOPE OF WORK - ESTIMATED LEVEL OF EFFORT (HOURS)
NOTE: ACTUAL HOURS MAY VARY.  SEE ITEM 3.0 FOR FULL TERMS.

2.1 MASTER PLAN / SCHEMATIC DESIGN / COMMUNITY ENGAGEMENT 1

Sr. Principal Principal Project Mgr Sr. Associate Associate Civil Eng.

2.1. 1 Kickoff 0 1 1 0 1 1

2.1. 2 Base Sheet 0 0 0 0 2 4

A. Codes 0 0 0.5 0 1 0

B. Budget 0 0 0.5 0 1 0
C. Case Studies 0 0 0.5 0 2 0

2.1. 3 Conceptual 
Plans

0 1 2 0 8 4

2.1. 4 Comm. 
Charette

0 6 6 0 6 0

2.1. 5 Schematic 
Design

A. Illustrative 0 0.5 4 0 4 2
B. Theme and 

Character
0 0.5 0.5 0 4 0

C. Opinion of 
Probable 
Const. Costs

0 0.5 0.5 0 1 1

2.1. 5 Concepts 
Review

0 1 1 0 0 0

0 10.5 16.5 0 30 12 ML+H SUBTOTAL

 $             -    $      1,973  $      2,249  $             -    $      2,818  $      1,800  $           7,039.92 
SUBS Les Thomas, RA  $              600.00 

allowance Maverick Engineering  $           1,800.00 
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allowance Boatwright Land Surveyors  $                       -   
TASK SUBTOTAL  $           9,439.92 

2.2 DESIGN DEVELOPMENT PHASE (30% SUBMITTAL)
Sr. Principal Principal Project Mgr Sr. Associate Associate Civil Eng.

2.3 CONSTRUCTION DOCUMENTS PHASE (60%, 100%)
Sr. Principal Principal Project Mgr Sr. Associate Associate Civil Eng.

2.3. 1 CDs and Two 
(2) meetings

0 2 2 0 2 2

2.3. 2 Signed and 
Sealed

0 2 2 0 0 4

2.3. 3 Coordination Note Note Note Note Note Note

2.3. 4 Site Demo 0 0 2 0 2 8

2.3. 5 Front Porch 
Design

0 0 4 0 0 0

2.3. 6 Hardscape 
and Site 
Features

0 0 2 0 6 8

2.3. 7 Landscape 
Planting

0 0 2 0 8 0

2.3. 8 Irrigation 
Design

0 0 1 6 0 0
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2.3. 9 Site / LS 
Lighting + 
Site Furniture

Not 
Included 

(OPT)

Not 
Included 

(OPT)

Not 
Included 

(OPT)

Not 
Included 

(OPT)

Not 
Included 

(OPT)

Not 
Included 

(OPT)

2.3. 10 OPCC 0 0 1 0 1 1

0 4 16 6 19 23 ML+H SUBTOTAL

 $             -    $          752  $      2,181  $          752  $      1,784  $      3,450  $           5,469.14 
SUBS Les Thomas, RA  $           5,000.00 

allowance Maverick Engineering  $           3,450.00 
allowance Boatwright Land Surveyors  $                       -   

TASK SUBTOTAL  $        13,919.14 

2.4 BIDDING AND NEGOTIATION PHASE
Sr. Principal Principal Project Mgr Sr. Associate Associate Civil Eng.

2.4. 1 Bidding 0 0 1 0 1 1

2.4. 2 Pre-Bid 0 0 4 0 4 3

2.4. 3 Bid Review 0 0 2 0 1 0

2.4. 4 Value 
Engineering 
Rec.

0 0 2 0 0 0

0 0 9 0 6 4 ML+H SUBTOTAL

 $             -    $             -    $      1,227  $             -    $          564  $          600  $           1,790.22 
SUBS Les Thomas, RA  Hourly 

allowance Maverick Engineering  $              600.00 
allowance Boatwright Land Surveyors  Not Incld. 

TASK SUBTOTAL  $           2,390.22 

2.5 CONSTRUCTION OBSERVATION PHASE
Sr. Principal Principal Project Mgr Sr. Associate Associate Civil Eng.

2.4. 1 Bidding 0 0 3 0 0 3

2.4. 2 Site Visits 0 0 4 0 0 4

2.4. 3 Shop Dwgs + 
Submittals

Note Note Note Note Note Note
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2.4. 4 Punch List 0 0 4 0 0 4

2.4. 5 Clarifications Note Note Note Note Note Note

2.4. 6 Site Visits 0 0 14 0 14 14

0 0 25 0 14 25 ML+H SUBTOTAL

 $             -    $             -    $      3,408  $             -    $      1,315  $      3,750  $           4,722.38 
SUBS Les Thomas, RA  Hourly 

allowance Maverick Engineering  $           3,750.00 
allowance Boatwright Land Surveyors  Not Incld. 

TASK SUBTOTAL  $           8,472.38 
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3.0 SCHEDULE OF FEES, HOURLY RATES, AND REIMBURSABLE EXPENSES

3.1

A. SURVEY  $             2,134.00 
Marquis Latimer + Halback (+10%)  $                                                 194.00 

 $                                              1,240.00 
 $                                                 700.00 

A. 2.1 MASTER PLAN / SCHEMATIC DESIGN / COMMUNITY ENGAGEMENT  $             9,439.92 

Marquis Latimer + Halback  $                                              7,039.92 

Les Thomas, RA  $                                                 600.00 

Maverick Engineering  $                                              1,800.00 

 $                                                          -   

B. 2.2 DESIGN DEVELOPMENT PHASE (30% SUBMITTAL)  Not included. 

C. 2.3 CONSTRUCTION DOCUMENTS PHASE (60%, 100%)  $           15,419.14 

Marquis Latimer + Halback  $                                              5,469.14 

Les Thomas, RA  $                                              5,000.00 

Maverick Engineering  $                                              3,450.00 

 $                                                          -   

 $                                              1,500.00 

D. 2.4 BIDDING AND NEGOTIATION PHASE  $             2,390.22 

Marquis Latimer + Halback  $                                              1,790.22 

Les Thomas, RA  $                                                          -    Hourly 

Maverick Engineering  $                                                 600.00 

 Not Incld. 

E. 2.5 CONSTRUCTION OBSERVATION PHASE  $             8,472.38 

Marquis Latimer + Halback  $                                              4,722.38 

Les Thomas, RA  $                                                          -    Hourly 

Maverick Engineering  $                                              3,750.00 

 Not Incld. 

 $                                                          -    Hourly 

LUMP SUM TOTAL  $     35,721.66 

3.2

A. Marquis Latimer + Halback, Inc.
1. Senior Principal $298.2/hour
2. Principal $187.94/hour
3. Project Manager $136.3/hour
4. Senior Associate $125.35/hour
5. Associate $93.92/hour

City of Neptune Beach Senior Activity Center Exterior + Landscaping Design // Scope of Services // 09.02.21 version 
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The Client agrees to pay the Consultant the lump sum fees listed below as compensation for services.  The 
Consultant shall make monthly billings.  The fees do not include additional reimbursable expenses.  The 
Consultant shall be paid within fifteen (15) days of receipt of a detailed invoice.

Hourly Rates:  The Consultant shall provide additional or hourly services at the hourly rates listed below.

Boatwright (Topo + Tree)

Boatwright Land Surveyors

Boatwright Land Surveyors

Boatwright (Utilities, after 811)

Boatwright Land Surveyors

Boatwright Land Surveyors

Geotechnical (allowance)

Geotechnical (allowance)
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B. Les Thomas, RA
1. Principal $150/hour

C. Maverick Engineering
1. Principal $150/hour

3.3

A.
1.

2. The Consultant shall be reimbursed for any permit or application fees at cost.

Reimbursable Expenses

The Consultant shall provide one (1) digital file and one (1) hard copy as the deliverable at 
each milestone task.  All additional printing, reproduction, etc. and other out-of-pocket costs 
shall are in addition to the fees stated above.  Additional reimbursable expense, if approved in 
writing by the Owner, shall be as follows:

The Consultant shall be reimbursed for additional printing, approved postage / 
deliveries, automobile travel outside of St. Johns County at IRS mileage rate for 
applicable calendar year of invoicing, and other travel expenses at cost.
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