
AGENDA
Workshop City Council Meeting
Monday, April 19, 2021, 6:00 PM

Council Chambers, 116 First Street, Neptune Beach, Florida

1. CALL TO ORDER / ROLL CALL / PLEDGE OF ALLEGIANCE

2. AWARDS / PRESENTATIONS / RECOGNITION OF GUESTS

A. 2020 Neptune Beach Police Department Employee of the Year

3. DEPARTMENTAL SCORE CARD

A. Departmental Score Card                 p. 2

4. COMMITTEE REPORTS

A. Land Use and Parks
B. Strategic Planning and Visioning
C. Transportation and Public Safety
D. Finance

5. PUBLIC COMMENTS

6. PROPOSED ORDINANCES

A. PROPOSED ORDINANCE NO. 2021, An Ordinance of the City of Neptune Beach, Florida, 
Amending Division 2, Purchasing and Contracts, of Article VI, Finance, of Chapter 2 of the Code of 
Ordinances, Administration, by Creating Section 2388, Professional Services Requirements; 
Providing for Conflicts; Providing for Severability; and Providing an Effective Date

7. CONTRACTS / AGREEMENTS / NONE

8. ISSUE DEVELOPMENT

A. RESOLUTION 202108, A Resolution Establishing the Order of Business for the City Council 
Regular and Workshop Meetings.

9. PUBLIC COMMENTS

10. COUNCIL COMMENTS

11. ADJOURN
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Building Activity Report
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Code Enforcement Report
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Fire Marshal Report



CITY OF NEPTUNE BEACH
CITY COUNCIL MEETING

STAFF REPORT

AGENDA ITEM: PROPOSED ORDINANCE NO. 2021, An Ordinance of the City of Neptune 
Beach, Florida, Amending Division 2, Purchasing and Contracts, of Article 
VI, Finance, of Chapter 2 of the Code Of Ordinances, Administration, by 
Creating Section 2-388, Professional Services Requirements; Providing for 
Conflicts; Providing for Severability; and Providing an Effective Date

SUBMITTED BY: Councilor Josh Messinger

DATE: April 13, 2021

BACKGROUND: The City from time to time undertakes various Capital Improvement Projects 
The Code of Ordinances provides no procedure for evalualtion of projects to 
determine the professional services required to ensure efficient and proper 
completion of the project.

The proposed ordinance would establish such a procedure and ensure 
proper completion of capital improvement projects.

The proposed ordinance was discussed at the Joint Land Use and Parks 
and Strategic Planning Commitee meeting on March 24, 2021.

BUDGET: N/A

RECOMMENDATION: Consider the Proposed Ordinance for Professional Services Requirement to 
be forwarded for First Read on May 3, 2021.

ATTACHMENT: 1. Ordinance - Professional Services - Redline (00945084x9CBC3)
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Agenda Item #6A-
Proposed Ordinance-
Professional Services
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SPONSORED BY: 
COUNCILOR MESSINGER 
 
  

 
 

 ORDINANCE NO. 2021-__ 

A BILL TO BE ENTITLED 
 

AN ORDINANCE OF THE CITY OF NEPTUNE BEACH, FLORIDA, 
AMENDING DIVISION 2, PURCHASING AND CONTRACTS, OF ARTICLE 
VI, FINANCE, OF CHAPTER 2 OF THE CODE OF ORDINANCES, 
ADMINISTRATION, BY CREATING SECTION 2-388, PROFESSIONAL 
SERVICES REQUIREMENTS; PROVIDING FOR CONFLICTS; PROVIDING 
FOR SEVERABILITY; AND PROVIDING AN EFFECTIVE DATE. 
 
WHEREAS, the City of Neptune Beach from time to time undertakes various capital 

improvement projects of differing natures; and 
 
WHEREAS, the differing nature of such capital improvement projects necessitates a 

case by case analysis of the professional services required to ensure efficient and proper 
completion of the project; and 

 
WHEREAS, the Code of Ordinance of the City of Neptune Beach currently provides 

no procedure for evaluation of projects on a case by case basis to determine the 
professional services that should be obtained; and 

 
WHEREAS, the City Council desires to establish such a procedure; and 
 
WHEREAS, the City Council has determined that its involvement in the process will 

advance the City’s interest in ensuring efficient and proper completion of capital 
improvement projects; and 

 
WHEREAS, the City Council of the City of Neptune Beach finds that these revisions 

to the City of Neptune Beach’s Code will preserve, promote, and protect the health, safety, 
and welfare of its citizens. 

 
NOW, THEREFORE, BE IT ENACTED BY THE CITY COUNCIL ON BEHALF OF THE 
PEOPLE OF THE CITY OF NEPTUNE BEACH, FLORIDA that: 
 
SECTION 1. Chapter Section 2-388, of the Code of Ordinances of the City of Neptune 
Beach, Florida is hereby created as follows: 
 
Sec. 2-388. – Professional Services Requirements. 

 
(a) Notwithstanding anything to the contrary in this code, prior to solicitation of 

any bid or contract or otherwise undertaking any proposed capital 
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improvement project by the city, the director of public services shall prepare a 
recommendation for professional services to be acquired for such capital 
improvement project for presentation to the city council and any committee 
responsible for planning of such capital improvement project. 
  

(b) Tthe city council shall review the proposed capital improvement project and 
recommendation of the director of public services, and shall instruct city staff 
on the professional services that shall be obtained in the course of such 
capital improvement project. 
(a)  

(c) In accordance with the terms of this code and Florida Statutes, the city shall 
procure the services of a firm or firms for each of the professional services 
required by the city council for each capital improvement project, as well as 
any others that may otherwise be required by law. 
  

(b)(d) Definitions 
 
“Capital improvement project” shall mean any major construction, expansion, 
purchase, or major repair or replacement of buildings, utility systems, streets, 
or other physical structures or property, for which the estimated cost exceeds 
the monetary threshold established in section 2-377(a) and has an expected 
life or useful life of at least five years. 
(c)  
“Firm” shall mean any individual, firm, partnership, corporation, association, 
or other legal entity permitted by law to practice their respective professional 
service. 
(d)  
(e) “Professional services” shall mean those services within the scope of 
the practice of architecture, professional engineering, landscape architecture, 
or registered surveying and mapping, as defined by the laws of the state, or 
those performed by any architect, professional engineer, landscape architect, 
or registered surveyor and mapper in connection with his or her professional 
employment or practice. 

 
SECTION 2. Conflict. All ordinances, resolutions, official determinations or parts thereof 
previously adopted or entered by the City or any of its officials and in conflict with this 
ordinance are repealed to the extent inconsistent herewith. 
 
SECTION 3.  Severability.  If a Court of competent jurisdiction at any time finds any 
provision of this Ordinance to be unlawful, illegal, or unenforceable, the offending provision 
shall be deemed severable and removed from the remaining provisions of this Ordinance 
which shall remain in full force and intact. 
 
SECTION 4.  Effective Date. This ordinance shall take effect upon final reading and 
approval. 
 
VOTE RESULTS OF FIRST READING: 

Page 30 of 34
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Mayor Elaine Brown  
   Vice Mayor Fred Jones 

Councilor Kerry Chin 
Councilor Lauren Key  
Councilor Josh Messinger 

Passed on First Reading this ____ day of FebruaryApril, 2021.

VOTE RESULTS OF SECOND AND FINAL READING: 

Mayor Elaine Brown  
Vice Mayor Fred Jones 
Councilor Kerry Chin 
Councilor Lauren Key  
Councilor Josh Messinger 

Passed on Second and Final Reading this  ____ day of Marchy, 2021. 

Elaine Brown, Mayor 
ATTEST: 

Catherine Ponson, City Clerk 

Approved as to form and content: 

Zachary Roth, City Attorney 
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CITY OF NEPTUNE BEACH
CITY COUNCIL MEETING

STAFF REPORT

AGENDA ITEM: RESOLUTION 2021-08, A Resolution Establishing the 
Order of Business for the City Council Regular and 
Workshop Meetings.

SUBMITTED BY: City Clerk Catherine Ponson

DATE: April 13, 2021

BACKGROUND: The order of business must be set by resolution by Council, pursuant to 
Neptune Beach Code of Ordinances Section 2-33.

The change would place Communications/Correspondence/Reports after 
Comments from the Public.

BUDGET: N/A

RECOMMENDATION: Consider moving Resolution No. 2021-08 for adoption on May 3, 2021

ATTACHMENT: 1. Resolution 2021-08, Order of Agenda
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Agenda Item #8A
Resolution No. 2021-08, 
Order of Business



 
 
 
 
 
 

RESOLUTION NO.  2021-08 
A RESOLUTION ESTABLISHING THE ORDER OF BUSINESS 

FOR THE CITY COUNCIL REGULAR AND WORKSHOP MEETINGS 
 
 

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF NEPTUNE 
BEACH, FLORIDA;  

 
 The business of the Council shall be taken up for consideration and disposition in 
the following order by Resolution as per Section 2-33 Order of Business, Neptune 
Beach Code of Ordinances: 
 

A.  Regular Meetings. 
1. Call to Order/ Roll Call / Pledge of Allegiance 
2. Awards / Presentations / Recognition of Guests 
3. Approval of Minutes 
4. Communications and Correspondence 

• Mayor  
• City Attorney  
• City Council              
• City Clerk 
• City Manager 
• Departmental Reports 

4. Comments from the Public 
5. Comments from the Public 
5.  Communications and Correspondence 

• Mayor  
• City Attorney 
• City Council              
• City Clerk 
• City Manager 
• Departmental Reports 

6. Consent Agenda 
7. Variances / Special Exceptions / Development Orders 
8. Ordinances 
9. Old Business 
10. New Business 
11. Council Comments 
12. Adjourn 

 
B. Workshop Meetings. 

1. Call to Order / Roll Call / Pledge of Allegiance 
2. Awards / Presentations / Recognition of Guests  
3. Departmental Score Card 
4. Committee Reports 
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Page 2 Council Order of Business Resolution 2021-08 
 

• Land Use and Parks Committee Report 
• Strategic Planning/Visioning Committee Report 
• Transportation and Public Safety 
• Finance 

 
5. Public Comments 
6. Proposed Ordinances 
7. Contracts / Agreements 
8.   Issue Development 
9.   Public Comments 

 10. Council Comments 
 11. Adjourn. 

 
This Resolution adopted by the City Council of Neptune Beach, Florida, at the Regular 
City Council Meeting held this ___ day of ______, 2021.  
 
 
 
 
 

 

 Elaine Brown , Mayor 
  
  
  
Catherine Ponson, CMC 
City Clerk 
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